FORMATTING

e All four margins should be at least 1.25
inches (3 cm).

e Use 12 pt. font.

e A running head should appear left-aligned
in the header.

e Page numbers appear in the header and
right-aligned. Use Arabic numerals,
starting with the title page.

e Double space the body of the paper and
the references.

e Single space block quotes.
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IN-TEXT CITATIONS

In-text citations include the last name of the author and
the date of publication:

...(Smith 2011).

If the author’s name is mentioned in the text, give only
the date in the parentheses:

Smith (2011) states...

For direct quotes or a paraphrased section of text, the
page number is included:

...(Smith 2011:163)
Smith (2011:63) states, “...”

One Author
...(Jones 2002).
Jones (2002) claims...

Two Authors
...(Gautreau and Cohen 1997).
Gautreau and Cohen (2008) explain. ..

Three Authors (first citation)
...(Jensen, Sanders, and Nelson 2008).
Jensen, Sanders, and Nelson (2008) argue. ..

Three Authors (subsequent citation)
...(Jensen et al. 2008).
Jensen et al. (2008) state...

Four or More Authors
...(Peters et al. 2005).
Peters et al. (2005) write...

Organization/Corporation as Author
...(Statistics Canada 2016).
Statistics Canada (2016) shows that...

No Author
Use the first few words of the title:
...(Oxford English Dictionary 2011).

No Date
...(Wilson N.d.).
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